
Social Distancing Measures at Hartwell Primary School 

 

It is recognised by the government and the DfE that it is incredibly difficult, and in some cases not possible, to 

socially distance children with one another or children with staff. Infection control measures are stringent and the 

most effective way to reduce risk of transmission of the coronavirus (Covid-19). Despite the challenges, the following 

measures will be in place to socially distance wherever and whenever possible: 

Parents and children entering and exiting the school site Years R, 1 & 6 

For each class of children the school day has been staggered to avoid contact with children and parents from other 

groups. These are the measures all are expected to follow: 

 School site is entered only by the gate on School Lane and exit is only by the pedestrian gate on Hillside (the 

gate next to the vegetable patch) 

 School opening times are as follows, all groups enter via their ‘normal door’: 

- Class R: 8:30am-8:40am 

- Class 1: 8:40am-8:50am 

- Class 6: 8:50am-9am 

 If you have more than one child attending school, and therefore different drop off times, please wait over 

near the tables and running track area, keeping a social distance of 2 metres from other parents and children 

 Only one parent is to drop off the child/ren, (it is fine to be a different parent at collection) we need to keep 

numbers on site to a minimum 

 There might be a queue for your child to enter the class, please leave 2m between yourself and another 

family and remain at least 2 metres away from the member of staff at the door.  Please telephone the school 

office with any messages you wish to give the class teacher, do not pass messages on at the classroom door 

as this will delay other children entering the classroom. Children are required to wash their hands, or use 

hand sanitiser as soon as they arrive in school 

 Collection times are as follows: 

- Class R: 2:10pm,Monday-Thursday; 12:15pm, Friday  

- Class 1: 2:20pm, Monday –Thursday; 12:30pm Friday 

- Class 6: 2:40pm, Monday-Thursday; 12:40pm, Friday 

 

Parents and children entering and exiting the school site Critical Workers’ Children 

 The school site is entered only via the main school pedestrian gate (car park entry) and exit only via the 

other pedestrian gate on Hillside next to the vegetable patch 

 Children are to be dropped off by one parent between 8am & 8:50am at the Happy Hols entrance (ring the 

Happy Hols doorbell), collection follow the same process between 3:20pm and 5:30pm. There will be a 

charge for wrap around care outside of school hours from school reopening as school staff will be returning 

to their normal job roles and duties and therefore school will be needing to pay additional hours to staff to 

cover this childcare. A charge will also apply for Friday afternoons when the school is closed. More details on 

this to follow. 

 If there is a parent in the main reception area dropping off or collecting please wait outside until they have 

exited 

 Children are required to wash their hands in the disabled toilet facilities or use hand sanitiser before 

entering the Happy Hols door 

 

Classroom distancing measures 



 There will be no more than 15 children in one classroom; each class cohort will be spilt over two rooms. They 

will be in the same groups everyday.   It will not be possible to move children between cohorts – please do 

not ask for this to be done. 

 In Years 1 & 6 and with Critical Workers’ children, there will be one desk per child. This is not practical for 

children in Year R by the nature of the Early Years Curriculum and the needs and maturity of the children, 

therefore activities/areas will have limits of small numbers for children to be learning  together  at the same 

time 

 Each class has their own dedicated set of toilet facilities that only they will use and staff will monitor closely 

to ensure numbers of children using the facility are kept to a minimum at any given time 

 Any furniture or equipment not being used will have been removed from classroom to aid flow of movement 

within classes and classes will establish routines of ‘direction of travel’ that is practicable for that class (in 

terms of age of children and space they have available) 

 The same staff will be working with the same group of children each day, keeping social contacts to a 

minimum 

 

Moving around school 

 All staff and children are required to walk on the left, signage will provide instruction and reminders of this 

 Doors will be propped open to reduce risk of transmission by touch and also to reduce possible congestion at 

‘pinch points’ 

 When walking in a line, children will leave an arms-length space between themselves  and the next person 

 

Assemblies 

 Assemblies will be staggered: each class group will have their own assembly time 

 Children will be sat so that they are not touching, and whenever the weather permits, assemblies will be 

held outside on the field 

 

Social Distancing using Outdoor Spaces 

 Breaktimes and lunch playtimes will be  staggered 

 Children will have the same playtime outside as the other group of children in their year group 

 When there is more than one year group of children outside the outdoor area is zoned, e.g. one year group 

use the field and one year group on the playground 

 Play equipment will be allocated to each group of children for their use only; shared PE equipment will be 

cleaned after a group has used it so that is clean for the next group to use 

 The same allocated staff will supervise the groups of children outside 

 Children will be regularly remained that they should maintain a social distance as much as possible 

 

Social Distancing for Staff 

 Whenever possible, staff will remain 2 metres apart, it is recognised that this will not always be possible. 

When this is not possible, face to face contact should be avoided; staff should stand side by side when a 

distance of 2 metres is not possible 

 Staff working days will be staggered ensuring reduced numbers of people when using the staffroom and 

other facilities 

 Each time a member of staff has used the kitchen facilities they are to clean the area, this also applies to the 

area of the staffroom where they have eaten food 



 Only one member of staff permitted in the kitchen area of the staffroom at a time as this is a congestion 

‘pinch point’ 

 When using the bathroom, if both cubicles are occupied, then the staff member should wait outside the 

toilets in the corridor, keeping to the left and observing social distancing measures 

 No more than 2 members of staff should be in any of the offices at any time 

 Children are not to be sent to the office to collect printing, they may collect from the Library printer which it 

is not in enclosed space 

 Any staff meetings where there are more than 6 members of the team present will take place in the hall, 

observing social distancing 

 Only essential contacts from outside the school will be permitted, this includes parents, contractors and 

other professionals. If a contact or meeting can be held using digital means, this is how it will happen.  

 No extra-curricular clubs will take place or school visitors or volunteers will be in school the remainder of this 

academic year. 

 


